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The scope of this handbook is to guide users when configuring equivalent courses that belong 
to two different masters, which together make up a dual degree. The goal is that equivalent 
courses can be recognized and the credits transferred from Master I to Master II and vice 
versa, and for it to be shown on the final grades transcript. 
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STEP 1: DEFINE DUAL DEGREE 
Determine equivalent subjects between the single masters and the dual degree. This step must 
be completed only once for each dual degree. 

 

 
 

In this module, you can define (systemwise) the equivalence between the dual degree and the 
two single masters that compose it. If you do not complete this step, the intake will not appear 
in the “CONVALIDACIÓN MASTER” module. 

 

 
 

A list of all dual degrees and the single Masters that compose them will appear on the main 
screen. 

In order to create an equivalence, you must: 

Select “MASTER DUAL” and “MASTER” (first one of the two single Master that compose the 
dual degree) and click on “AÑADIR”: 
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Select “MASTER DUAL” and “MASTER” (second single Master that composes the dual degree) 
and click on “AÑADIR”: 

 

 
 

*In the case of Dual Degrees studying in a Bilingual program, Program Experience Innovation 
must first request vía ServiceDesk the creation of the Bilingual DD program in Atenea. Only 
then may the combination be created properly in MASTERES DUALES. 
 
 
The following steps must be completed in the “CONVALIDACIÓN MASTER” module: 
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STEP 2: DEFINE EQUIVALENCE BETWEEN COURSES 
In this step, we will explain how to set equivalences between courses of the first Master and 
courses of the second Master. 

First, choose the dual degree with the corresponding intake, then choose the first and second 
programs and their respective intakes. 

 

 
 

After clicking on “AÑADIR”, a window will open, displaying the courses of the Master I on the 
left, and those of the Master II on the right. Select one or a few courses from each Master at 
the same time in order to define that these are equivalent, and therefore the grade of these 
courses will be transferred to the equivalent course(s). To finish, click on “GUARDAR”. 

 

 
 

If one of the Master II courses is equivalent to various courses of Master I, on uploading the 
grades, the grade for the Master II will be the weighted average of all the grades of the Master 
I, rounded up, in order to adjust the existing grade in the table: 
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Eg. If the average grade was 3.45, it would get rounded up to 3.66, taking the IMBA-EN ENE- 
2019 (IMBA Jan 2019) table into account. 
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STEP 3: UPLOAD OF GRADES 
 
 

Validating course grades from Master II with course grades from Master I. 

Once the equivalence between the courses of each Master composing the dual degree has 
been established, we can validate the courses of the second Master of the students doing a 
dual degree. 

In the student section, a list of the students studying a dual degree will appear. Click on one or 
several students and click CONVALIDAR in order to upload all the grades of the courses in 
Master I equivalent to the courses in Master II, configured in the previous step. 

 

To see the GPA and full grades of both Masters as they will appear on the transcript, double 
click on the student’s name. 

 

Conditions for the upload of grades: 

- The student who wants to validate courses from Master I equated to the courses of 
Master II must have the courses already graded 

- The student must already be enrolled in the equivalent course of the Master II 
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STEP 4: TRANSFER OF CREDITS 
 
 

Select the courses of the Master II, with the transferred credits from Master I, once the 
courses have been completed and graded, they will appear on the Master I grade certificate. 

In the Transfer of Credits section, a list of all the courses in the Master II will appear on the left. 
And on the right, all the courses selected which will appear on the Master certificate. 

To ensure that a Master II course appears on the Master I transcript, select it and then click 
AÑADIR. 

 

Once all the courses are added, click GUARDAR. 
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USER TEST 
1. Establish an equivalence of a dual degree with two simple Masters 
2. Establish an equivalence of one or several courses of Master I with a course in Master I 
3. Upload the grades of a dual degree student 
4. Get the grade transcript of a student, for the Master II, and check that the grade 

upload is correct for the validation of the course in the previous steps 
5. Select a Master II course completed and graded for a transfer of credits 
6. Get the grade transcript of a student, for the Master I, and check that you can see the 

Master II course selected for a transfer of credit 
7. Eliminate the equivalence made between two courses in step 2 
8. Eliminate the course selected for a transfer of credits in step 5 la asignatura 

seleccionada para transferencia de créditos en el paso 5. 
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